
 

 

Appendix 6: COVID-19 Addendum  

(In addition to earlier addendum and in conjunction with Safeguarding Addendum and suite of 

documents)  

Date of Policy update: June 1st 2020 

At King Edward VI School, despite the current challenges we face, it is still our policy to 
continue with our high standards and expectations of all students, to take our students’ health 
and welfare seriously, and to act in accordance with our Behaviour Policy to keep them safe. 
Our changes and processes for the dealing with behaviour during COVID – 19 are outlined 
below.   

Objectives 
 
Our main aim during the COVID-19 pandemic phased return is to provide a safe and secure 
learning environment following social distancing and government guidance while in the school.  
 
This will be twofold: 
 

1. To prioritise children not in the year group in school on a phased return.  
2. To year groups (Year 10 initially) on a phased return back to school until the guidance 

allows all children to return to normal full-time education. When students are not 
entitled to be in school, they will continue to learn remotely through home schooling 
completing work set by their class teachers.  

 
 
Year 10 students will be allocated a time slot in which to arrive at the school for their 
designated lessons. 
 
During this difficult time there is an even bigger need for a clearly understood and agreed set 
of expectations with regards to behaviour specifically around the COVID-19 guidance. The 
management of behaviour and social distancing at King Edward VI School requires that every 
student and staff member takes personal responsibility, listens to and adheres to the 
measures implemented to keep themselves and others safe. We want to work in partnership 
with Parents/Carers to ensure their child attends school, stays safe in accordance with the 
COVID-19 measures and achieves their full potential.  
 
This policy is in line with DFE Guidance around behaviour and discipline and refers specifically 
to COVID-19 measures. 
 
Code of Conduct – Rules and Expectations during COVID-19 

(Please refer to the main Behaviour Policy for a detailed breakdown of the school rules). 
 
General Rules 

All students and staff are expected to follow the general rules set out by the school under the 
COVID-19 and social distancing guidelines: 

Dress code 

Students are expected to return to school in the correct school uniform, in line with our policy. 
Rules regarding, jewellery, make-up and correct footwear all apply. Please refer to our 
Behaviour Policy for full details.  

 



 

 

 

Social distancing 
 
The advice on social distancing measures applies to everyone. All stakeholders need to 
minimise opportunities for the virus to spread by maintaining a distance of 2 metres between 
individuals. This advice applies to both inside and outside of the school buildings,  journeys to 
and from school and where students may need to queue for entry to the school. All staff and 
students will be reminded to wash their hands for 20 seconds and more frequently than 
normal. Hand sanitizer will be available for students to use in classrooms and each student 
will be directed to sanitize their hands at the start of the day. 
 
Whilst these measures are initially for Year 10 phased return, they will apply to any subsequent 
Year group and in addition, to the Priority (Key Worker/Vulnerable) student provision although 
additional guidance is given later in this addendum (unless DFE Guidance adds further 
restrictions which will be added as required). 
 
Students: 
 

 are to arrive on time for their designated sessions  

 respect all social distancing measures implemented throughout the school 

 wash hands at every opportunity or when asked by staff or keep hands sanitised 

 are expected to ‘pack their bags’ the night before and ensure they are equipped 

for their next day of learning with a pen, pencil and ruler as the minimum 

requirement. This is especially important as borrowing of equipment could increase 

the chances of spreading COVID-19 

 expected to remain in the same classroom for all timetabled lessons 

 are expected to behave in a respectful, polite and courteous manner at all times 

 are expected to socially distance travelling to  and from school in school uniform 

and on arrival and departure. 

 

Arriving at school (for Phased return Year Groups): 

 Students are to arrive at the school under social distancing guidelines 

 There will be a staggered start to the day and students should arrive at their allotted 

time 

 Students will enter the school through one of the Spring Lane entrance so that Social 

Distancing measures can be adhered to 

 Students will go straight to their designated classroom upon arrival to school  

 Students will wash their hands at the designated points, adhering to the guidelines, as 

advised by staff. 

 

Lesson Rules 

All students are expected to follow the routine lesson rules as well as the additional social 
distancing COVID-19 measures for acceptable behaviour during lessons: 

 Students will work in the same classroom for their allotted time  

 Students will be made aware of which classroom they will be in prior to attending 

school. A member of SLT will be located in M Block to help direct students 

 Students will be strategically placed to sit at least 2 metres apart in a classroom 

 Students will be arranged in pre-determined ‘bubbles’ 



 

 

 Students will have 3 workshops per day 

 Following the end of a lesson, students to remain in the same classroom for the 

duration of the day, teaching staff rotating round, thus reducing the risk of 

contamination 

 Students will be given an exercise book and will complete all their work in this on 

a day to day basis. This will be kept in school, in the classroom, in which they are 

assigned 

 Students will be encouraged to use toilets during lesson time to reduce the number 

trying to go to the toilet between lessons. This will be done on a ‘one in, one out’ 

basis 

 Students must tell an adult if they are experiencing any symptoms of coronavirus 

 Students will be made aware of the expectations of them prior to their first lesson 

back at school via a ‘virtual assembly’ 

 Teachers will deal with misbehaviour in the classroom using the Warning, Change, 

Sanction System 

 Any violation of COVID-19 regulations will be dealt with swiftly and robustly. This 

may include action taken for a student coughing/spitting at someone or purposely 

disregarding the Social Distancing regulations. Such behaviour may result in a 

fixed term exclusion in the first instance (authorised by SLT on site) followed by the 

offer of returning to school during the COVID-19 pandemic being withdrawn after 

any further COVID-19 misdemeanor.  This will be recorded formally and parents 

informed following the school’s Behaviour Policy. 

 

Social times   

 

Social times will be staggered and managed very carefully and with 2-metre social distancing 

in place.  

 

Lunch time 

 

Students will leave the school site before lunchtime to minimise the risk of spreading COVID-

19. 

 

School Departure: 

 

 Students will be leaving the school site in a staggered end to their school day 

 SLT will ensure the safe exit of students in phased return cohorts,  from school via 

the Spring Lane exit 

 Students will be dismissed by the class teacher one at a time to adhere to social 

distancing measures. Students will be asked to sanitize their hands in accordance 

with the COVID-19 measures, prior to leaving the classroom 

 Students will exit the building through the designated door instructed by a member 

of staff 

 Upon leaving the school and in the community on the way home students should 

remain 2 metres from their peers and go straight home. School uniform must be 

washed ready for students’ next session in school. 

 

 



 

 

 

Priority Students (Key Worker/Vulnerable students) 

 

All of the above regulations regarding behaviour and social distancing measures also apply to 

the students taking up the ‘In school priority students offer’. Additional guidelines are as 

follows: 

 Students will work in the Library location at desks which have been spaced 2 metres 

apart 

 They will complete their Go4Schools work as set by their subject teachers 

 As the number of Priority students taking up the in-school offer grows, additional rooms 

will be opened up to accommodate the larger number of students 

 Priority students will attend a full school day unless alternative arrangements have 

been made with parents in advance 

 Priority students will be required to wear a  school shirt or a school jumper 

 They will arrive at school via the Grove Road entrance only 

 Break and lunchtimes of Priority students will be staffed diligently with students allowed 

outside whilst adhering to the Social Distancing guidelines 

 Students will place a post-it note on the computer they have been working at to identify 

the areas to have extra cleaning 

 Priority students will bring their own packed lunch and disadvantaged families will have 

been issued vouchers to cover the cost of these lunches 

 Any students failing to abide by the above guidelines may have their offer of in-school 

provision removed 

NOTE: Due to the ever changing circumstances and the nature of the pandemic this policy is 

subject to change in line with the latest DFE guidance. 
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