
 

 

 

 

C/W (Classwork) or 

H/W (Homework) 

written on the left 

and underlined with a 

ruler. 
 

Title and     

sub-titles 

written neatly 

and underlined 

with a ruler. 
 

Date written on 

the right and 

underlined with a 

ruler. 
 

A neat line with a 

ruler to indicate 

the end of a 

section of work. 

or a lesson. 

Mistake 

indicated by a 

single neat line 

through it. 
 

Diagrams drawn neatly 

in pencil and labelled in 

ink. 
 

Next piece of 

work starts 

immediately after 

the previous one 

so that no space is 

wasted. 
 

Double line with a 

ruler to indicate 

that the teacher 

has asked you to 

start the next work 

on a new page. 
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