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Microsoft Office 365 - Microsoft Office 

King Edward VI School students are now eligible to install Microsoft Office on their home computers free of 

charge.  This entitlement is part of our subscription to the Student Advantage programme and access remains active 

for the entire time your son/daughter is enrolled at the school.     

Please find instructions below explaining how to download and install the software. 

How to login: 

Access your account via http://login.microsoftonline.com/ 

Your username/email address is as follows: 

yourstudentnumber@studentXXXX.king-ed.suffolk.sch.uk 

Where XXXX is your year of entry: 

Year 7 – 2024 
Year 8 - 2023 
Year 9 - 2022 
Year 10 - 2021 
Year 11 - 2020 
 
Your password is the password you use to login to the school computers. 
 
Once you have logged in to the Microsoft Office 365 portal you may be prompted to choose your time zone & 
preferred language. 
 
Microsoft Office download: 
 
To download Microsoft Office, click install Office 2016. If this is not shown click on the Cog(1) then Office 365(2)                                                                      
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http://login.microsoftonline.com/


 

Click Software(3) 

 

 

On the installation screen, you may wish to ensure your computer is compatible by reviewing the system 

requirements. To continue with the installation click Install(4) and then follow the onscreen instructions. 
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